INDIA TRADE PROMOTION ORGANISATION

Online Hall Booking in Pragati Maidan Guideline
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STEP BY STEP PROCESS

Open your browser and visit www.indiatradefair.com/

And find button “3™ Party Events Online Hall Booking” and click on the same
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This will open the home page (given below) of the online booking module.
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Please Choose one of the following ?

New Organiser

Already Registered Organiser

Hall Booking & Availability Position
User Manual

Terms and Conditions/Guidelines
FAQ

Contact Us
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STEP 1: Registration for new Organiser.

1. For new organizer click on “New Organiser”.

India Trade Promotion Organisation New Organiser  Hall Booking & Availabiiity Position  Terms and Conditions  Login  Contact Us
(A Government of India Enterprise)

in | BDD Officer Contact: 91-1 Ext. 425/ Mob.

Please Choose one of the following ?

New Organiser

Already Registered Organiser

Hall Booking & Availability Position

User Manual

Terms and Conditions/Guidelines

FAQ

Contact Us
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2.Select Type of Organiser.
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ORGANISER REGISTRATION FORM

DO NOT REFRESH THIS PAGE BEFORE YOU SUBMIT THIS FORM

1. Type of Organiser:

— Plasse Ssiect Type of Organiser —

Inen Privsie
Gaverment/FRU

Asociions/ 0t

Gopyright © 2017 - India Trade Promotion Organization (ITPO). All ights reserved

Fields marked with *are mandatory.



Fill Organiser/Firm Details and address of correspondence :-

2. Organiser / Firm Details and Address of correspondence:

Hame of Organiser:®

State:

Registered Address
Line1:*

PIN Code/ZIP:*

Telephone

Email:*

CIH:

GSTIN:

Same as above:

State

EMAIL

PAN NUMBER

GSTINUMBER

O

Country:*
E‘ City/District:*
Address Line:

Date Of Establishment:*

PHONE NUMBER Fax:

Viebsite

TAN:

GST Exempted/Non
Exempted

GST Number State Code:

Address In Delhi

— Please Select Country —

City

REGISTERED ADDRESS

DATE OF ESTABLISHMENT

WEBSITE URL

Exempted :D Non Exempted : D

FAX NUMBER

3. Contact Person Detalls:

Primary

Name:'
Designation:*

ADD MORE..

DESIGNATION

Email*s

Mabile:*

EWAL

MOBILE NUMBER

Verify

Verify

4. Indian Agent Details:

Name:

Mobile:

INDIAN AGENT NAME

INDIAN AGENT MOBILE NUMBER

Email:

Address:

INDIAN AGENT EMAL

Indian Agent Address




If mandatory please upload the documents GST, TAN, CIN ,PAN.

4. Upload Documents (Self certified copies):

NOTE: Uploaded document must be in JPEG, PNG image or PDF format and should be less than 300kb size.

Copy Of GST Registration Copy of Registration Certificate
Certificate:* NO FILE SELECTED. of the Company/Proof of CIN-* NO FILE SELECTED.
Copy of TAN Number: NO FILE SELECTED. Copy of PAN Number: NO FILE SELECTED.

Fill Bank Account details:

5. Bank Details (for e-refund):

Name of the ACCOUNT HOLDER'S NAME IFSC Code:* ENTER IFSC CODE
Party/Beneficiary:*
Type of Account:* Saving A/C E|
Bank Account ENTER ACCOUNT NUMBER
Number:*
Name of the Bank ENTER BANK BRACH NAME
Name of the Bank:* ENTER BANK NAME Branch:”

6. Google Validation:

Google Captcha
I'm not a robot

[1 I hereby declare that the above information is true to the best of my knowledge and also undertake that | have read carefully the Terms & conditions given in the Manual
uploaded on the website.

3. Please read terms and condition, carefully then Click on submit.



4. After submitting the form Organizer will get login credentials in
sms on mobile number and in email on Email-Id of registered
contact person.

5. Then organizer can login using the above login credentials
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6. Please Enter the username , password and Captcha carefully.

7. After entering correct login details, Click on “Sign in”,

8. If submitted details are correct then organizer will get
following screen

9.



10. After sing in, organizer will get this page to update
your password for security purpose.

11. Fill your own password , comform that password
and click on Submit button.
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After sing in organizer will get login dashboard page.

Login Dashboard.



India Trade Promotion Organisation
(A Government of India Enterprise)
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Profile

1. Click on “profile” to see all the details of organizer.

WELCOME: ITPO TESTING

Profile Details

B4Print
Organiser User Id 15085185811
Organiser Name itpo testing
Organiser Type Domestic
Date Of Stablishment 01-10-2017
Mobile MA

Telephone g

Fax gum P
Email shiv.shanksri@akslinfoys. com
Website

PAN

TRN SEES1191 F

GST Number SSEREEE3333R4RR
GST State Code 55

cin

Country Indiz

State Dethi

City New Delhi

Address

PIN Code/ZIP g



Name And Address Of Office In Delhi

Organiser's Branch Name
Mokile

Telephone
Fax

Email
Country India

St Delhi
City New Delhi

Address
FIN Code/ZIP

Contact Person

Mame Designation

shiv developer
Bank Details

Bank Name Ifsc Code

pnb UUUUOTTTTTIT

Email Mobile
shiv.shankar@akalinfosys.com 9852536232
Swift Code Account Numbe: Account Holder nam Type of Account
Na 1T itpo b A

2. Organizer can update their profile.
3. Click on update profile.

& P

4. Fill updated one and click on submit.
5. Click on home page.

Request for new Exhibition

1. Click on “Request for new Exhibition”.



2. Fill the “Tenancy period Start date And Tenancy period
end date.

1. Enquiry About Hall Availability:*

Tenancy Period Start 2017-10-28 Tenancy Period End 2017-10-30
Date:* Date:*

Check Availability Hall Rentals Density Chart

3. Click on Check Availability.
4. Red color—Booked
5. Green color- Available.

6. Yellow color- Reserved.

Hall Status

Hall Number - TE

Date 28-10-2017 29-10-2017 30-10-2017

Rent for selected dates
Period Period Name  Mounting Period Exhibition Period Dismantling Period

From 28-10-2017 to Semi Peak Rs. 235.00 Per sgrm. Rs. 285.00 Per sgrm. per  Rs.235.00 Per sgrm. per
30-10-2017 Period per day day day

Check All Add to Cart

7. Click on “Add to cart”.
8. Selected Hall is—

Sr. No. Hall Number Area Start Date End Date Edit

1 TE 715.88 28-10-2017 30-10-2017 Edit

6. Fill all the detail in form.



2. Exhibition/Conference

®) Exhibition

O Conference

OExhibition Cum Conference

Name Of Exhibition:*

Expected Number of
Exhibitors

Types of Events

3. About The Proposed Exhibition/Conference:*

Expected Number of Exhibitors

4

Description of
Exhibition:*

Any special requests*

4. Product Details

O oo oo o

Machinery & Equipment
Footwear

Compaonents
Accessories

Chemicals

Other

Mounting Period From
Date:

Exhibition Period
From Date:*

Dismantling Period
From Date:

5. Proposed Exhibition/Conference Dates:*

YYYY-MM-DD

YYYY-MM-DD

YYYY-MM-DD

WMounting Period To
Date:

Exhibition Period To
Date:*

Dismantling Period To
Date:*

YYYY-MM-DD

YYYY-MM-DD

YYYY-MM-DD




5. Proposed Exhibition/Conference Dates:®

Mounting Period From YYYY-MM-DD Mounting Period To YYYY-MM-DD
Date: Date:

Exhibition Period YYYY-MM-DD Exhibition Peried To YYYY-MM-DD
From Date:* Date:*

Dismantling Period YYYY-MM-DD Dismantling Period To r-MM-DD

From Date: Date:*

6. Estimated Cost

7. Click on Estimated cost to see the total price.

Estimated Cost

EiDovmload
Sr. Particulars Area(ln sqrm.) Dates Days [Rate{ln Rs.) Amount{in
Mo. Rs.)
Licence Fee Start Date End Date =
1. |FE (Mounting Period) 715.88 28-10-2017 | 28-10-2017 1 1235.00 1682318
2. |TE (Exhibition Period) 715.88 28-10-2017 | 29-10-2017 |2 1285.00 1408051.6
3. [7E (Dismantling Period) 715.88 30-10-2017 30-10-2017 1 1235.00 168231.8
o
4 |Stand lighting charge For Hall area (60% of grass area) 429.528 sqrm for 3 days @ Rs. 26 13504
per sqrm per day
5 [Water Charges For Hall area 715.88 sqrm for 3 days @ Rs. 3 per sqrm per day 6444
6. |Discount 0.00
7. |Sub Total 576283.4
g
8 (+}5.0.0 Yo Imergst free refundable baa14
security deposit
9. |[+)18.00% Goods and Services Tax 110923
10. |Net payable amount 1755969
IApplication Money For hall area
s I715.88 sqrm. 200000
Charges towards extra power/electricity,water and other services such as branding etc shall be paid extra

Close

8. Click on Google validation.

Scfect =21l Sqgusares=s wwitia




7. Google Validation:*

Google Captcha
\/ I'm not a robot

9. Click on “Proceed to payment.

Payment Details:

Organiser Name Date Transaction Amt Payment Type

Itpo Testingd4 211012017 200000 Booking Amt
PAYMENT ONLY THROUGH ONLINE PAYMENT GATEWAY WILL BE ACCEPTED. NO OFFLINE PAYMENTS WILL BE ACCEPTED.
Select Payment Gateway

(Net Banking / Credit Card / Debit Card)

® PayU Central Bank

SUBMIT

10. Click on Submit.
11. Select the debit card.

Select debit card | Select Debit Card Type w

Select Debit Card Type
MasterCard Debit Cards
Other Maestro Cards
State Bank Maestro Cards
Visa Debit Cards

to go back

RuPay Debit Card

12. Fill all bank details.



PayU biz
e

Amount: Rs. 200000.00 : n ID: 150911409015091034244
Choose a payment method PadU is now F'a'gl..fbiz
Credit Card

Hote: Payment for application money for booking of hall TE
Debit Card
Debit Card (ATM PIN) Select debit card | Other Maestro Cards

Pay Laterss LAZYPAY
Card Number

Met Banking
Hame on Card | |

IR

Amex ezeClick

CVV Humber What is CWW number?

— <] o]

Chick here - | dont have a CWW number and expiry date on card

coD

Note: In the next step yvou will be redirected to your bank’s website to wverify yourself.

13. Click on “Pay Now”.
14. Payment has been successfully received.

India Trade Promotion Organisation King & Availability Position ~ Terms and Conditions ~ Login  Contact
(A Government of India Enterprise)

Help Desk Support Mobile - +91-9310533006 | Help Desk Support Ei

« Back O Logout

Your Payment Has Been Successfully Recieved!!

Company Name Transaction ID Transaction Date Transaction Amount(INR)
Itpo Testingd4 403993715516789590 27-October-2017 200000.00
PLEASE NOTE
1> The space selection made by you is only provisional subject to verification of your documents and BDRC
meetings.

1> Use login details for accessing application status

15. Click on back button.
16. Dashboard page will be open.



India Trade Promotion Organisation

Home  Hall Booking & Avaiabilty Posiion  Terms and Conditions:
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Exhibition Details
1. Click on Exhibition Details.

Exhibtion Requests by Organiser

testing

2. Click on “Testing”.

VWELWWAJIVIE. 1 PW TED TING

Exhibition Requests by Organiser
testing

Name Of Exhibition

testing

Description of Exhibition ==

Expected Number of Exhibitors P

Any special requests ==

Types of Event B2C

Mounting Pericd Exhibition Period Dismantling Pericd

Start Date End Date Start Date End Date Start Date End Date
08112017 10112017

Srho. Main Products Sub Products

(Generate Proforma Invaice

Invoice Documents

3. Click on Generate Proforma Invoice.



Generste Proforma Invoice |

Sr. No. Particulars Area(ln sqrm.} Dates Days Rate(in Rs.}
Licence Fee Start Date End Date bl
ik Discount
2. Sub Total
2 {+)5.00% Interest free refundable security deposit
4. {+)18.00% Goods and Services Tax
5. Net payable amount

Invoice Documents

Amount{in Rs}

0.00

Documents

16 . Click on Invoice Document.

Invoice Documents

S.No Document For Document Description

17. Click on Documents.

Documents

NOTE: Uploaded document must be in JPEG, PNG image or PDF format and should be less than 300kb size.

Select Document Type:

Select document type

Mo file selected. Upload

Documents

18. Organizer can upload their documents.



Hall Booking & Availability Position
1. Click on Hall Booking & Availability Position.

Hall Booking & AvallaoliRy PosRion
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